
Register a Returning 

School in Recycle-

Bowl 



Step 1: Enter email and password 

via log in page 



Step 2:Next to your school 

name, click “Go” 

 



Step 3: Click “+” Under the current 

year for Registration Information 



Step 4: Complete All Fields 
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You MUST re-insert your school’s contact 

information even if it has not changed from 

the previous year and fill out the survey 

about your school’s recycling programing 

again.   



Step 5: Click “Save” or “Submit 

to Program” 
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You can SAVE the form which will allow 

you to come back at any time to modify 

any information you have entered  

OR  

You can SUBIT TO PROGRAM when you 

are satisfied with all the information. This 

will “lock” the form and Recycle-Bowl 

administrators will consider your 

information complete. 
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After you click “Submit,” the Registration 

Information icon will appear locked for this year. 

You have successfully completed Recycle-Bowl 

Registration! You can log back into Re-TRAC at 

any time. 


