
Registering Multiple 

Schools for Recycle-

Bowl 2013 



Create a ReTRAC 

Connect account –  
If you don’t already have one, 

otherwise skip to page 11 



http://connect.re-trac.com/register/recyclebowl 

Step 1: Go To Website 



Step 2: Scroll to bottom of page 

and select “K-12 School” 

 



Step 3: Complete Account Info 

Create an account with your email and password 



Complete Account Info 

Provide an address for the group you represent – either a school, 

town, hauler, etc. This will be your account that you can use for 

multiple things within ReTRAC. If you are registering a school 

specifically, please include the physical address of the school so it 

can be mapped along with other schools participating.  



Complete Account Info 

Enter your contact information. If you are registering 

multiple schools (such as a recycling coordinator) your 

information should go here. 



Step 4: Click “I Have Read…” and 

click “Register” at bottom of page 

 
 



Step 5: Check email for account  

activation link 



Step 6: Click Link in Email 

You will receive an email similar to the one show here. If you do not see the 

email, check your spam folder. This link will open up an internet browser that 

takes you to the Re-Trac log in page where you will enter your email and 

password. 

 
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By activating your Re-TRAC 

account, you have NOT activated 

your Recycle-Bowl 2013 competition 

account. You MUST log into Re-

TRAC and fill out the following 

forms: 
Recycle-Bowl – Registration Information 

Recycle Bowl – Results Reporting  



Manage Multiple 

Schools in Recycle-

Bowl 



Step 1: Enter email and password 

via log in page 

https://connect.re-trac.com/login 



Step 2: On your dashboard, click 

“Add/View Organizations” 

 



Step 3: Under “Add Organization” 

click “Add K-12 School” 



Step 4: Fill in all fields 

Insert school’s address so it will get mapped 



Step 4: Cont’d - Contact Information  

recycling 

coordinators 

information 

 

Insert recycling coordinator contact info here 

on second half of form 



Step 5: Click “Add K-12 School” 

 



You will be redirected to the 

dashboard. Click “Next” next to the 

school just added 



Step 6: Click “Join”  

Make sure that the Registration Information and 

Results Reporting forms are checked 



Step 3: Click “+” Under 2013 to 

complete Registration 

Information 



Step 4: Complete All Fields 

Insert school’s contact info and address. All 

points with red asterisks are mandatory. 



Step 5: Click  “Save” or “Submit 

to Program” 
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You can SAVE the form which will allow 

you to come back at any time to modify 

any information you have entered  

OR  

You can SUBMIT TO PROGRAM when you 

are satisfied with all the information. This 

will “lock” the form and Recycle-Bowl 

administrators will consider your 

information complete. 
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After you click “Submit,” the Registration 

Information icon will appear locked for 2013. You 

have successfully completed Recycle-Bowl 2013 

Registration! You can log back into Re-TRAC at 

any time. 



Repeat this process for all of the schools you 

are entering. All schools must be entered into 

the Re-TRAC system and saved separately. 

Following, registration, all schools should 

appear on your dashboard.  
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